SECTION 31.13 VACATION
(A)  Benefits According to Service.

Each full-time employee shall earn and be entitled to paid vacation in accordance with the following

schedule:
L. An employee who on December 31* has had credited service of less than one (1) full year

with the City of Medina will receive a vacation with pay in the succeeding calendar year according to
the following schedule:

Less than one (1) year of credited service and not over five (5) years, one (1) day for each
month of service with the City of Medina, but not to exceed two (2) basic work weeks.

At least five (5) years of credited service, buf less than eleven (11) years of public service,
one and one-half (1-1/2) days for each full month of service with the City of Medina, but not
to exceed three (3) basic work weeks.

At least eleven (11) years of credited service, but less than twenty (20) years of public
service, two (2) days for each full month of service with the City of Medina, but not to
exceed four (4) basic work weeks.

Twenty (20) years of credited service or more, two and one-half (2-1/2) days for each full
month of service with the City of Medina, but not to exceed five (5) basic work weeks,

2, An employee who on December 3 1% has had credited service of at least one (1) year, but less
than five (5) years, shall receive vacation pay of two (2) basic work weeks in the following calendar
year.

3. An employee who on December 31* has had credited service of at least five (5) years, but
less than eleven (11) years shall receive vacation pay of three (3) basic work weeks in the following
calendar year.

4, An employee who on December 31 has had credited service of at least eleven (11) years, but
less than twenty (20) years shall receive vacation pay of four (4) basic work weeks in the following
calendar year.

5. An employee who on December 31 has had credited service of at least twenty (20) years,
shall receive vacation pay of five (5) basic work weeks in the following calendar year.

6. Employees returning from leaves of absence, lay-off, or a period of termination will be
~ entitled to a vacation in the succeeding year based on the schedule in (A)(1). Service time will not
be accumulated during a leave of absence, lay-off, or period of employment termination.
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(B)  General Practices and Definitions.

l. Unused vacation time. Unused vacation time may be cumulative for not to exceed two years.
Employees will be permitted to work for the City during their vacation period while receiving their
normal compensation if they have already taken off work for at least three (3) weeks of vacationina
calendar year, they have the approval of their appointing authority, and the vacation time would
otherwise be lost at year end.

2. Holiday during vacation period. When a City-observed holiday for which an employee is
entitled to straight time pay falls within the scheduled vacation period, he will be given an additional
day off with pay or, at the discretion of his supervisor, a day's pay.

3. Pay in advance. Paychecks for regular pay days falling within a vacation period may be
obtained in advance upon wriiten request at least one pay period before the check is desired. No
other paychecks will be advanced nor will any other pay period be split.

4, Basic workweek. A basic workweek as used in Section 31.09.

5. Credited Service.
(a)  Forall employees hired after January 1, 1992, only service as an employee of the City
will be credited for purpose of vacation eligibility.
(b)  Forall employees hired after January 1, 1997, only service in a full-time position with
the City will be credited for the purpose of vacation eligibility.
(c) Effective January 1, 1997, individuals formerly employed on a part-time basis and
being hired into a full-time position shall earn vacation eligibility in accordance with Section
31.13(B)(5)(b) above.

(C)  Vacation Benefits for Employment Termination.

Any employee who leaves the employ of the City for any reason will receive vacation pay for
any vacation he may have been eligible to receive on January 1% of the year of termination if not
already taken at the time of his termination. In addition, an employee will be paid a vacation
allowance proportionate to the number of full months worked in the calendar year of termination, if
he meets any of the following conditions:

1. Resigns with the proper notice of two (2) weeks of work,
2. Is laid off on account of lack of work,

3. Retires under the City's retirement or disability plan,

4, Dies,
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