CITY OF MEDINA

The City Of ] ' I ” Planning Department
132 North Elmwood Street
e | n Medina, Ohio 44256
PH (330) 722-9023 e FX (330) 722-9045
 { )I 1 10 www.medinaoh.org

Preserving the Past, Forging the Tuture.

Boards and Commissions Application for Zoning Approval

Project Address:

Parcel No: Case No:

Projecl DSSCI‘iptiOll: (describe below and check all that apply)

Planning Commission

Site plan approval onditional zoning Conditional sign Code or Map Amendment
certificate approval
Preliminary ubdivision Dther:
plan
Historic Preservation Board Board of Zoning Ap
Certificate of Conditional sign {ariance ppeal
Appropriatencss approval

Please note: applications will not be accepted as complete by the City of Medina until the applicant and
property owner fulfill the requirements listed within the submittal requirements. Application fees are accepted
in cash or by check payable to the City of Medina.

Affidavit of Applicant and Property Owner

The undersigned do hereby certify that the information to the City of Medina in and with this application is
true and accurate and consents to employees and/or agents of the City of Medina entering upon the premises of
this application for purposes of inspection pertaining to the application. Property Owner also consents to
posting of a sign seven days prior to the scheduled meeting for public notice for variance, rezoning, code
amendment, conditional use requests, and requests subject to a public hearing.

Applicant: Property Owner:

Address: Address:

Email: Email:

Phone: Fax: Phone: Fax:
Applicant (please sign and print) ' Date

Property Owner (please sign and print) Date
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City of Medina Boards and Commission
Submittal Requirements

Please review the below submittal requirements for projects subject to review by the Board of
Zoning Appeals and/or the Planning Commission.

SITE PLAN APPROVAL OR CONDITIONAL USE (Two copies of all plan submittals. Large

plans to be one full size set and one reduced scale at 11 x 17)

l. General notes: Each sheet must have the north arrow, scale, date, and the contact

information of the firm that created it. Plans should be of a scale that clearly shows your

project, but in no case less than 1" =100'. Plans should show property lines and easements.

Where existing and proposed items are shown on the same drawing existing items must be

shown with light dashed lines and proposed items must be shown with bold solid lines.

Existing conditions map: Topographic survey showing all land owned and proposed for

development, topography, including contours of no greater vertical interval than two feet,

existing site features and within twenty five feet of the site, surrounding streets and
adjoining lots; the location, size and height of all existing buildings on the proposed site

and adjacent thereto; existing public utilities including fire hydrants, sanitary sewers, water

mains and surface drainage facilities; existing trees and other landscaping features. This

information is typically used as a base layer for other drawings.

3.  Site Plan: Proposed site plan at the same scale as the existing conditions map, showing
the proposed systems of circulation of vehicular traffic including delivery trucks, details
for connections to present streets, type of pavement and plans for control of traffic in and
around the development: parking areas with the number of spaces to be provided: design
features; location and type of lighting fixtures; proposed public utilities including water
distribution, sewerage collection and surfaces drainage; the location, type and height of
all buildings and major subdivision of space therein; all proposed accessory structures
including signs; and other proposed site improvements including grading, landscaping,
fences and walls.

4. Lighting Plan: All exterior lights, light poles, lighting under canopies, and lights
attached to or directed towards buildings must be shown on a lighting plan. The plan
must include fixture locations and manufacturer's information, and will usually need to
include a photometric plan over the site plan.

5.  Landscaping Plan: Clearly indicate all existing trees, noting species, location, DBH
and condition. Note whether existing trees will be retained, removed, or relocated.

Show existing and/or proposed buildings, utilities, sidewalks, driveways, and
impervious surfaces.
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All proposed trees, shrubs, and plants, shall be identified by the botanical and common
name and placed in a legend noting the proposed number of each plant next to the name.
Commercial/Change of Use occupancy site plans shall also include the following: A site
plan that will achieve at least 20% of the paved surface becoming shaded by tree canopies
within 15 years of acquisition of the permits. Site plans must show plantings as they will
exist at the time of installation and at age of progression of 15 years. The development of
this tree canopy shall be in accordance with the Urban Forest Management Plan.

Tables showing total number of acres and the number and type of dwelling and
nonresidential uses including streets, park and open space.

Architectural drawings at a scale of not less than 1/8 inch equals one foot of the exterior of
structures and groups of structures. Proposed and existing materials, finishes, and
construction methods should be indicated.

Any other pertinent data that may be necessary to review the site plan as determined by the
Planning Commission or Planning Director.

BUILDING ALTERATIONS (Two copies of all plan submittals. Large plans to be one full
size set and one reduced 11 x 17 set.)

I

General notes: Fach sheet must have a north arrow, scale, date, and the contact
information of the firm that created it. Plans should be of a scale that clearly shows your
project, but in no case less than I" = 100". Plans should show property lines and easements.
Where existing and proposed items are shown on the same drawing existing items must be
shown with light dashed lines and proposed items must be shown with bold solid lines.

Site Plan: Proposed site plan at the same scale as the existing conditions map, showing the
proposed systems of circulation of vehicular traffic including delivery trucks, details for
connections to present streets, type of pavement and plans for control of traffic in and
around the development: parking areas with the number of spaces to be provided: design
features; location and type of lighting fixtures; proposed public utilities including water
distribution, sewerage collection and surfaces drainage; the location, type and height of all
buildings and major subdivision of space therein; all proposed accessory structures
including signs; and other proposed site improvements including grading, landscaping,
fences and walls.

Lighting Plan: All exterior lights, light poles, lighting under canopies, and lights attached to
or directed towards buildings must be shown on a lighting plan. The plan must include

fixture locations and manufacturer's information, and will usually need to include a
photometric plan over the site plan.

Architectural drawings at a scale of not less than 1/8 inch equals one foot of the exterior of
structures and groups of structures. Proposed and existing materials, finishes, and
construction methods should be indicated.

Any other pertinent data that may be necessary to review the site plan as determined by the
Planning Commission or Planning Director.
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CONDITIONAL SIGN PERMIT: (Two copies of all plan submittals. Large plans to
be one full size set and one reduced 11 x 17 set.)
1. A plot plan and building elevations drawn to scale (1/8 inch=1 ft. min.) showing the
locations and dimensions of the existing building and the proposed signage and lighting.
2. A description and drawings indicating the color, style, materials, mounting method,
and lighting of the proposed signs.

3. Existing condition photographs.
4. Any other pertinent data as may be deemed necessary by the Planning Commission for

the proper enforcement of these regulations.

CERTIFICATE OF APPROPRIATENESS: HISTORIC PRESERVATION
BOARD (Two copies of all plan submittals. Large plans to be one full size set and
one reduced 11 x 17 set.)
A. Alterations and change of color.

1. Photographs of existing conditions.

2. Architectural elevations indicating any changes to the exterior appearance.

3. An outline describing work and the procedures to be performed.

4. Material samples and manufacturer's literature for major materials and products

to be incorporated.

B. New buildings.

1. Photographs ofthe proposed site and context including adjacent structures
and adjoining buildings.

2. Site plan and elevation drawings showing the design, indicating drives, road,
parking, walks, walls, fences, landscaping, doors, windows, decoration, materials, finishes
and other features accurately representing the proposed design.

3. Material samples and manufacturer's literature for major materials and products to
be incorporated in the proposed design.

C. Additionstoexisting buildings.

I. Photographs ofthe existing building and adjacent adjoining buildings or structures.

2. Site plan and elevation drawings showing the design, indicating drives, road, parking, |
walks, walls, fences, landscaping, doors, windows, decoration, materials, finishes
and other features accurately representing the proposed design.

3. Material samples and manufacturer's literature for major materials and products to
be incorporated in the proposed design.

D. Demolition, partial demolition, and/or moving.

1. Photographs (8"x 10"), ofthe existing building in detail including context and as
it sits on itssite.

2. A Site Plan depicting the site of the subject building and its context.

3. A written request from the Owner indicating reasons for the demolition,
partial demolition, or moving.

4. Include the following information:

= Status-National Historic LLandmark, National Landmark Historic District
or

= Status Listing on the U.S. National Register of Historic Places or
determination of eligibility for the National Register.

«  Status-Historic Landmark (Medina), Historic District (Medina)

»  Form of Ownership of the property, amount paid for property, date of
purchase, party from whom it was purchased, and description of
relationship between Owner and Applicant;

» Cost of proposed Demolition,

»  The fair market value for the property and the anticipated market value
after rehabilitation;

*  An analysis of the feasibility of rehabilitation, including the costs of
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rehabilitation, and the income and expense likely to be produced by the
property after rehabilitation;

« A list of alternatives that were considered and reasons why alternatives
were dismissed;

«  Board may request other information specific to the project.

5. The Applicant may provide additional financial information supporting the case
for demolition. This information may include:

» In the case of income-producing properties, provide the annual gross
income from the previous two years and itemized expenses for the same
time period;

e Price asked and offers received within the previous two years.

6. If Applicant claims lack of structural or architectural integrity as the reason for
demolition, he/she must offer evidence prepared by a licensed engineer or architect
as to the structural soundness of the building or structure.

CERTIFICATE OF APPROPRIATENESS: PLANNING COMMISSION/ TCOV
(Two copies of all plan submittals. Large plans to be one full size set and one
reduced 11 x 17 set.)
The following are the submission requirements:

(1) Alterations to existing buildings.

A. Photographs of existing conditions.

B. Drawings indicating any changes to the physical appearance.

C. An outline describing work and the procedures to be performed.

D. Material samples and manufacturer’s literature for major materials and
products to be incorporated in the building.

(2) New buildings.

A. Photographs of the proposed site and adjoining buildings.

B. Site plan and elevation drawings showing the design, indicating drives, road,
parking, walks, walls, fences, landscaping, doors, windows, decoration,
materials, finishes and other features accurately representing the proposed
design.

C. Material samples and manufacturer's literature for major materials and
products to be incorporated in the proposed design.

(3) Additions to existing buildings.

A. Photographs of the existing building and adjoining buildings.

B. Site plan and elevation drawings showing the design, indicating drives, road,
parking, walks, walls, fences, landscaping, doors, windows, decoration,
materials, finishes and other features accurately representing the proposed
design.

C. Material samples and manufacturer's literature for major materials and
products to be incorporated in the proposed design.

(4) Demolition and moving.

A. Photographs of the existing building in detail and as it sits on its site.

B. A written request from the owner indicating reasons for the demolition or
moving.

C. If the building is listed on the U.S. National Register of Historic Places: An
analysis of the feasibility of rehabilitation, the market value for the property
after rehabilitation, and in the case of income-producing properties, the
income and expense likely to be produced by the property after
rehabilitation.
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VARIANCES AND APPEALS (Two copies of all plan submittals. Large plans to be
one full size set and one reduced 11 x 17 set.)

1. A clear description of the proposed worlk.

2. Specific reference to the section of the code to which a variance is sought.

3. The exceptional conditions pertaining to the property which would cause practical
difficulty if the provisions of the Ordinance were strictly applied (Please reference

variance checklist in appendix).

5. A drawing to scale showing the lot and all existing and proposed structures as well as
any information that will be necessary to provide for the proper hearing of the appeal.

RE ZONING AND CODE AMENDMENTS (Two copies of all plan submittals.
Large plans to be one full size set and one reduced 11 x17set.)

1. Names and addresses and lot numbers of all property owners adjoining any part of
the property to be rezoned.

2. Property Survey and legal description prepared by a registered surveyor or other
competent person.

Letter of support regarding the request.

SUBDIVISION REVIEW (Two copies of all plan submittals. Large plans to be
one full size set and one reduced 11 x 17 set.)

Preliminary Discussion Map: The sub-divider as a basis for informal discussion shall

submit a map. The map shall show the following information:
1. Location: tract boundaries, township and north point.
2. Existing highways and proposed streets on and adjacent to the tract.
(Several alternates if considered)

3. Statement of how sewage disposal and water supply will be provide
4. Utility transmission lines and easements.

5. Existing zoning districts.
6. Topography (U.S.G.S. Orbetter.)

Preliminary Plan:
The plan shall be prepared in accordance with Chapter 1171 by a registered surveyor,

city planner, landscape architect or professional engineer. The plan shall be accurately
and clearly drawn. The drawing shall include the proposed plan or alternate plans of the
subdivision, and shall show the following:

(1) Identification.
(a) Proposed name of subdivision, which must not duplicate others in the

County, township, tract or original lot or section number.

(b) Names, addresses and telephone numbers of owners, sub-divider and
registered surveyor, city planner, landscape architect or professional
engineer.

(c) Scale (I'" = 100", north arrow and date.sssssssss
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(2) Existing Data

(a) Boundary line survey showing bearings and distances as surveyed by a
registered surveyor.

(b) Easements, showing location, width and purpose.

(c) Streets on and adjacent to the subdivision, names, location, right of way and
roadway width. Planned public improvements: highways or other major
improvements planned by public authorities for future construction on or near
the subdivision, including journalized routes to highways.

(d) Utilities on and adjacent to the subdivision, location, size and invert elevations
of sanitary and storm sewers; location and size of water mains, fire hydrants.
[f water mains, sewers and/or culverts are not on or adjacent to the tract, indicate

the direction and distance to and size of nearest ones, showing invert elevation of

sewers and culverts.

(¢) Ground elevations on the subdivision showing contours with an interval of not
more than five feet if ground slope is in excess of fourpercent.

(f) Subsurface conditions on the subdivision: any conditions not typical, such as
abandoned mines.

(g)Other conditions on the subdivision:
. Watercourses and areas subject to flooding. 2. Marshes. 3. Rock outcroppings.
4. Wooded areas. 5. Isolated preservable trees one foot or more in diameter.
6. Any structures or other significant features.

(h)Other conditions on adjacent land within 200 feet.
. Approximate direction and gradient of ground slope 2. Location and type of
buildings, fences, tree lines, etc. 3. Railroad lines. 4. Power lines and towers
including any embankments or retaining walls. 5. Other nearby nonresidential
uses of land. 6. Owners of adjacent un-platted land (for adjacent platted land,
refer to subdivision plat by name, plat book and pages.)

(i) Zoning requirements:

District. 2. Lot size and yard requirements. 3. Proof of a variances or special
exceptions which may have been granted.

(j) Planned public improvement showing highways or major improvements planned

by public authorities for future construction on or near the subdivision.
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(3) Proposals
(a) Streets showing proposed streets, indicating each by letter except where the street
is a continuation of an existing street, right-of-way widths, approximate grades
and propesed improvements.
(b) Other rights of way or easements showing location, width and purpose.
(¢) Lots showing numbers, dimensions and area of irregular lots in square feet. Final
lot numbers will be assigned by the City Engineer just prior to recording.
(d) Minimum Building setback lines.
(e) Land parcels within the subdivision not to be divided into lots.
(f) Public sites reserved or dedicated for parks, playgrounds or other public uses.
(g) Sites for other uses: multi-family dwellings, shopping facilities, churches, industry
or other nonpublic uses exclusive of single-family dwellings.
(h) Total site date including acreage, number of residential lots, typical lot size and
acres in parks and other public uses.
(i) When extensive changes oftopography are contemplated, a plan showing the
proposed topography.
(4) Other information. The Planning Commission and/or City Engineer may require
additional information as deemed necessary.

(5) Vicinity map (See Appendix A.) The map shall show the relationship of the proposed
subdivision to existing community facilities which serve or influence it. The vicinity
may be on the same sheet as the preliminary plan drawing. The vicinity map shall show:
(a) Subdivision name, township, tract and north arrow. (b) Existing and proposed main
traffic arteries. (¢) Shopping facilities.
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Thecw CITY of MEDINA
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Med | n S Department
O
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Preserving the Past. Forging the Future. ~

Planning & Zoning Code Fee Schedule

Development Review Boards

Type Base Fee | Additional Fee
Site Plan Review
Non-Residential $200 $25 per acre
Residential $200 $5/DU
Conditional Zoning Certificate $300
Sign, conditional $50
Amendment, Map or text $200
Certificate of Appropriateness,
HPB and TCOV
Residential $25
Non-Residential $50
Variance $200
Wireless Facility
Tower $500
Antenna/Co-location $250
Annual Inspection $50

Special Meeting

Historic Preservation Board $200

Board of Zoning Appeals $300

Planning Commission $400

City Council $500
Subdivision

Minor $150 $15/lot
Major, Preliminary Plan $350 $35/lot
Major, Final Plat $250 $25/lot
Major, Replat $150 $15/lot
Road Dedication, Preliminary $300 $1.00/LF
Road Dedication, Final $150 $0.50/LF

Additional Deposit: Please see section 1108.02 of the Planning and Zoning Code.
Additional study needed for applications shall be paid for by the applicant. These may
include: traffic studies, environmental impact studies, and similar services/expenses.



Zoning Certificate Fee (in additional to all other applicable fees)

Fence
Residential $25
Non-Residential $50
Alteration/Replacement $25
Residential
New Construction $250
Addition $50
Alteration $50
Accessory Building/Use $25
Driveway Expansion $25
Swimming Pool, in ground $25
Swimming Pool, above ground N/A

(Building fees apply)

Non Residential

New construction $500
Addition $100
Alteration $100
Accessory Building/Use $50
Change of Use $25

Sign (not requiring board review)
Sign, new or alteration $25

No Cost Certificate/Registration

Homes Based Business $0
Temporary Sign $0
Residential Farm Animals $0
Publications
Comprehensive Plan $35
Planning and Zoning Code $25

Note: All fees above are to be charged per submittal, and each submittal requires payment of a separate fee. If
one application requires more than one permit or approval, all applicable fees shall be charged. At the Planning
Director’s discretion, some or all fees may be waived provided the Board of Control has reviewed and approved
the waiver. The amounts of any additional deposits required shall be determined by the Planning Director, in
accordance with a policy established and amended from time to time by resolution from Council.

DU — Dwelling unit Acre —impacted acre or fraction thereof
Lot — proposed lot LF — linear foot of proposed roadway
SF — square foot of proposed building

Additionally, please see Section 1108 of the Planning and Zoning code for additional information on additional
fees and escrow accounts.
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g the Past. Forging the Futur

2020 Meeting Schedule
Historic Preservation Board 5:00 PM

Planning Commission 6:00 PM

Board of Zoning Appeals 7:00 PM
FILING DEADLINE MEETING DATE
December 19, 2019 January 9
January 23 February 13
February 20 March 12
March 19 April 9
April 23 May 14
May 21 June 11
June 18 July 9
July 23 August 13
August 20 September 10
September 17 October 8
October 22 November 12
November 19 December 10
December 24 January 14, 2021

All meetings are scheduled for the 2" Thursday of the month. Deadlines are
scheduled three weeks prior to the meeting date on Thursday. Please contact
the Planning and Zoning office at 330-722-0397 for assistance with your
application. Additional information is available at www.medinaoh.org
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